
How to register for v-scene 
 

1. Navigate to v-scene.ja.net 
 

 
 
 
 

2. At the top right of the page click on “Register”, which will take you to the 
registration page.  
 

 
 

  



3. Fill in your details on the registration page including creating a password. 
 

 
Many organisations are already registered in v-scene so by starting to type the 
name you will be able to select from a short list.  If you organisation is not there 
type the full name and you’ll be taken to a page to create a new organisation. 
 

4. Accept the terms and conditions, complete the CAPTCHA and click on 
“Register”. 
 

5. Your account must now be approved by one of a list of administrators for your 
organisation.  This list will be shown on screen. You will be sent an email once 
your account has approved. You will also be sent an email to verify your email 
address.  
 

  



6. Click on the link in the email to verify your address and you will be taken to the 
log-in page. 
 

 
Enter your email address and the password you selected, and click login. 

 
7. Next you will need to agree to the terms and conditions. 

 

 
 

8. You will then be asked to choose your default videoconferencing system or to 
register a new videoconferencing system. Click next. 

 
9. You will then be able to complete your v-scene profile and start to book a 

conference. 


