Please fill in the form and print on Company headed paper and return to address below, or scan and email to certificates@jisc.ac.uk

[Date]
Jisc
Certificate Service
Lumen House
Harwell Campus
Didcot OX11 0SG


Dear Sir/Madam,

On behalf of [Company Name] I write to apply as a Sub-Local Registration Authority for membership of the Certificate Service provided by Jisc. I confirm that [Company Name] agrees to be bound by the Certificate Service’s Terms and Conditions, which are stated here https://community.jisc.ac.uk/library/janet-services-documentation/jcs-terms-and-conditions (including the Sub-LRA Agreement referred to therein and as can be found at https://community.jisc.ac.uk/library/network-and-technology-service-documentation/sub-lra-agreement as may be updated by Jisc from time to time. Defined terms as used in the Certificate Service Terms and Conditions shall apply to this letter.
I acknowledge that the effective date of this Certificate Service Agreement is the first date [Company Name] requests a QuoVadis Digital Certificate from Jisc.
I confirm that the following persons have been designated as Management Contacts & Sub-LRA Officers for [Company Name] and as such will be responsible for managing the organisation’s Certificate Service account. The main responsibilities of Management Contacts / Sub-LRA Officers is authorising all Certificate requests, and adding and removing other nominated colleagues (through the online web portal here https://community.jisc.ac.uk/apps/certificate-service) responsible for submitted Certificate requests, known as Application Users. 
[Company Name] hereby grants authority to the individuals indicated below to act as Management Contacts & Sub-LRA Officers for the purposes of obtaining Certificate Services from Jisc:
Name:
Job Title: 

Email Address:
Telephone Number:

Name:
Job Title: 

Email Address:

Telephone Number:

Confirming Person & Authorised Signatory
I hereby acknowledge that I have appointed each representative listed above as Management Contacts & Sub-LRA Officers for the purposes of the Sub-LRA Agreement:  
Full Name of [Company Name] Confirming Person:
Job Title:
E-mail Address:
Telephone Number:
Date:
Signature of Confirming Person:
Next Steps:
1. On receipt of new membership letter Jisc will process the application and if successful create a new organisation Certificate Service account in the service’s online portal.

2. All listed Management Contacts will be contacted by email and advised to register an account on the Jisc Community website (https://community.jisc.ac.uk/) 
3. Once users have registered an account they will need to notify Jisc through an email to the helpdesk (certificates@jisc.ac.uk) and they will be provided with access to the organisation’s Certificate Service account from here https://community.jisc.ac.uk/apps/certificate-service.
4. In future if you wish to enable other authorised personnel to both request certificates (‘Application Uses’) or request and approve certificate requests (‘Management Contact’), existing Management Contacts can log in to the organisation’s account and add them to the account, instructions can be found here https://community.jisc.ac.uk/library/janet-services-documentation/managing-authorised-users
Please fill in the form and print on Company headed paper and return to address below, or scan and email to certificates@jisc.ac.uk

